From the create tab, select the macro button in the other group when you want to create a macro. I am going to open an existing query for this first macro.  When I run this, I see the majorQuery that I created.
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When I want to change the macro, I open it in design view.  Below you can see the saved query with the name I gave it, openMajorQuery.
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Now I am going to add another action where I am going to find a particular record. When I run the query the record I want to find will be highlighted and the cursor points to it. The action I use is FindRecord.  The record I want to find is 12567.
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Now I am going to create another macro.  I am going to create a from that will contain the information on the query, I am then going to have the macro open the form and go to the last record.  Remember, a macro is simply of sequence of actions that the developer puts together to form a particular task. First, I used the wizard and created a simple form. Then I started a new Macro using create and picked the Actions I wanted to do from the Action list.  The first Action I wanted to do was Open the Form (OpenForm) and the second action was go to the last record.  For each Action, I fill in the Action Arguments at the bottom of the form and Access then writes the Arguments on the list.
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This shows the first Action, now I am going to have the go to last action.

When I executed this macro, it opened the form and went to the last record on the form.[image: image7.png]H9-c-
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I now went in and started a new macro where I am going to create conditions so I needed to have macro name and conditions.
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I am going to write a macro to check and see if the state is there, so first I went back and removed the state from the record where the city was Wareham.  Then I created the Student form with information from the student table. Below is the Macro – I am giving you two views to see the setting up of the last two commands – the form open simply opened the Student form that I just created.
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Note the IsNull test on the form.  It is specifically testing the stuState field on the Student form which is on Forms (type of object).  The ! Is the bang notation which basically sets it so it know we are dealing with Forms, specifically the Student form and the field stuState on that form.  On the next picture, note the ellipsis in the line that called for the close. This means if the condition is true, this line will be executed.  Note that I need to make this macro test – run it – on each record as I move through the form.  I need to test each record individually.  Not very practical so I will improve it later.
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Note that I need to run the Macro on each record as it appears in the form. I am now going to Run and show you the result. After the msgbox is shown, and I click OK, the form will close.  For the others this did not happen.
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To automate this process, I will put a button on the form that will execute the macro CheckState automatically.  This means the person can click the button to check. Now obviously with something like state null they really do not need this, but there are other times when they will have something more complex. I am now adding the button to the form.
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On the next wizard screen, I picked the CheckState macro and labeled with text etc.  Now I have the macro button and I can click it for each form.
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Now I can click on the Run Macro button when I move through the forms.[image: image16.png]H9-0-)-

student : Database (Access 2007) - Microsoft Access

ExternalData _ Database Tools.

©

Home | Create

] % — — sl | @) miNew  E Totals || 44 G selection - @ £, Replace
E —a = - B g Tens 2 Tssene
ew || Paste |82 A ][] ] | Rettesh | o petete = Rmore - || 45 | ™ 7 Toggie ier
Views | Clipboard 5 Font o)l Rientet Records Sort & Fiter
All Tables <]«
Student 2
E student: Table
5 majorquery
majorQuery >
Student stuld
major 2
R stuName Linda Anderson oI
stuMajor
= majorquery oon ‘ Steteis nul
stu
majorQuery
Unrelated Objects 5 stucredits
o
2 chedstate stusemEntered
@ stonform stucity Wareham
@ openMajorQuery stustate

Records W 45ot7_| > Wb

o Fiter [ [search

Form View,

& Inbox For par




[image: image17.png]QueryTools | student : Database (Access 2007) - Microsoft Access - = x
Design @

9 A BT 5l @unon T S e &R Property Sheet
B #0 A BB T T | > (i

Make Append Update Crosstab Delete Show Totals

o Taie W2, Data Deiniton || Tople INBuider 3 Return i Parameters
| reans Quen e quersep shouide

ExternalData  Database Tools.

g
»

st Tabe i

) student

i

Reacy [ EEE

& tbox forpo - tozlaFie.. (B M



Now I want to write a macro that will allow me to search for something.  I decided to use city. First I needed to create a query of distinct cities so I would have a list of the cities I needed to search for. I created a simple SQL query for distinct cities. Then I needed to establish a form that would allow me to do a search for a particular city using the cities in the distinct list. 
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I am now making a form with a combo box. Before I move in the combo box and the rectangle around it, I make sure that the wizard is on. I am selection the option that I want the wizard to look up values in a table or query.

[image: image19.png]o Form Design Tools student : Database ( - =7 X
g e oo oot )
EAeEn s s s N @
A CHEER - A G
B inat | s = | tone 3 | ot e sovon 2 2 ISR RN e 2
= B/ sox BIO @0 &5 5" Felas et |
Views Font Gridines Contros Toos
All Tables Property Sheet.
— A s aselediontype: Combo Box
3 student: Table [ petan Combo? v
2 DistinctCity Format| Data | event | Otner | AN |
& majorquery Control Source v
- - Row Source
5 majorquey Row Source Type Table/Query
2 student | Bound Column 1
E|. Student ; e W LimitTo List No
major 2 Allow Value List Edits Yes.
3 bgjor:Table e oy List tems £t Form
z Innert Value List ves

= majorquery e T ) ‘Show Only Row Source Valud No
= majorquer g Input Mask
B majorauen ; Eo| | Detautt vatue
Unrelated Objects S Valication Rule
2 chedstote (Query: majorQuery Validation Text

- Enabled ves
2 tstonfom Lockea o

penbiorQue Auto Expand ves

@ openMajorQuery ‘Smart Tags.

B el

view

Ombes @i ] OB

:

Combo Box Wizard. | EEEEE

o or B b




[image: image20.png]H9- o Macro Tools | student : Database (Access 2007) - Microsoft Access - = x

Home  Crte  BtemolDsts  Databasefooks | Desin | ©
= [T
Suider | X peete Rows

Show Al
‘actions

Tools Rows. Show/Hide

All Tables
Student
0 student: Table |

Distinetcity

Sl

Arguments Comment

i

majorQuery Macro Nae:
Findcityl

majorQuery

majorQuery

Distinctcity

Checkstate.

lastonForm

opentiajorQuery

Action Arguments

Enter a conditional expression in this colum.
Type three periods (. to apply the condition
rom the previous row.

F6 = Switch panes. F1 = Help. T





I then went on and selected the stuCity which was the only city available because of the nature of the query. I am now setting up a group macro I named FindCity.  It is going to contain other macros related to finding the city.
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The first macro in the group is OpenCityDialog and it has an action of open form and I selected the form as shown below.

I then went on to write the rest of the group macro as shown here.  I would strongly suggest that you look at these in the actual database to see the details.  After I wrote the group macro FindCity, I went back to the forms put buttons on the forms to execute the macros. Again, please look at the actual database for more detailed information.
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Note that I had the control wizard on when I am doing this.

The previous button on the student form got changed to Check State and the button to execute the FindCity macros is named Find City.
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When I click on FindCity, the form with the choice of city comes up.

Then I click on Do Search.

The first record with Providence comes up. I can move through because they are sorted in order.

